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Quan Tam

o Phét trién ban than
K§ nang mém, k§ ndng st dung
CNTT

o Nghé thuéat
Cac modn nghé thuat nhu am
nhac, dién anh,...

| CHUNG CHi

' MUC TIEU NGHE NGHIEP

Ngan han: tim méi truong phu hgp dé phat huy nang luc HCNS t8ng hgp va hoc hoi
sau hon linh vuc C&B/Quan tri. 3-5 ndm: trd thanh Chuyén vién/Lead HCNS, t6i uu
pipeline va dir liéu. 5-10 nam: phat trién ndng luc quan ly va ¢6 van (mentoring)

trong linh vuc Nhan su.

HOC VAN

2021 - 2025
HOC VIEN NGAN HANG | Quan Tri Kinh Doanh hé ctr nhan CLC
« Gidy chirng nhan Nghién ctru khoa hoc cap Hoc vién.

2021 - 2025
SWINBURNE UNIVERSITY OF TECHNOLOGY | Bachelor of Business (Marketing)
+ GPA: 3.0 | 30% scholarship for the entire course

KINH NGHIEM LAM VIEC

T5/2025 - Hién tai
CONG TY €O PHAN PAU TU XAY DUNG PANG SON | Trudng ban Tuyén dung
Tuyén dung (60%):

* Quan tri end-to-end tuyén dung khai Xay dung & Van phong: nhan nhu cau, viét
JD theo du an, déng tuyén, loc CV, phdng van so bd, diéu phdi phong van kj
thuat/sat hach, dam phan offer, thi tuc nhéan viéc.

+ Sourcing da kénh: Group/Fanpage Facebook, Zalo/QR, LinkedIn, referral ndi bd,
hop tac truong (HUCE, CDXD s0 1..).

+ Xay dashboard theo do6i funnel (Google Sheets/Looker Studio): TTH, cost/hire,
ngudn tng vién, ti 1é qua vong; thiét lap quy udce ddi tén & luu CV tu dong trén
Drive.

« Ung dung Al dé trich xuat dit liéu CV — Sheet (Gemini API/AppScript), gidm
thao tac thd céng va tang toc sang loc.

* Xay dung Fanpage tuyén dung: Dang Son Careers. Xay dung va trién khai céac
chién dich quang cdo tuyén dung K§ su xay dung. Link fanpage:
https://www.facebook.com/dangsoncareers

+ Két qua chinh: ~100 ho so/théang, 20 - 25 offer/thang; ti 1&€ nhan offer 68%;
cost/hire tang nhe 13%. B& nhiém trudng ban Tuyén dung ngay 25/09/2025.

Hanh Chinh (20%):

+ Quan tri ho so nhan su, hgp déng/deé xuat luvong/quyét dinh, cham céng — phép,
cdng tac van thu — luu trir, van phong pham; soan thao théng bao/cong van; hd
trg sy kién ndi bo (sinh nhéat, dao tao, team bonding).

+ Chuan hoa mau biéu va checklist on/offboarding, phdi hgp BHXH - ché do
CBNV theo quy trinh.

C&B (20%):

+ Cham cbng bo phan M&E tai cac du &n. Theo ddi, ki€ém soét tranh gian 1an cong.
Chét bang cong dinh ky hang théng.

+ Téng hagp céng tlr cdc nguon (bang cong/bi€u mau/nhém dy an) — déi sodt —
bang luong trén Google Sheets; kiém tra chéo trude duyét.

» Tinh luvong - thudng — phu cap (an ca/xang/dién thoai...), OT theo B6 luét Lao
dong 2019; BHXH/BHYT/BHTN, PIT; lam béo tang/giam.

T1/2025 - T5/2025
CONG TY €O PHAN ROLATEX | Phé6 Phong Té chirc - Hanh chinh quan tri
Tuyén dung (30%): Phu trach tuyén dung cho bénh vién Chuyén khoa mat


https://www.linkedin.com/in/ngthson050503/
https://www.facebook.com/dangsoncareers

2021
Leadership & Team Development
Certificate at IBMI

NGUOI THAM CHIEU

Ms. Héng Nhi - Trudng phong HCNS
- Cong ty TNHH Lollibooks
SDT: 0916.483.391

* Tuyén dung nhan su Khai chuyén mén (Y t&): Bac si, diéu dudng, dugc si,... ¢o
Chung chi Hanh nghé. Trung binh 2 nhan su/thang.

* Tuyén dung nhan su khdi vdn phong: K& toan, 1& tan, CSKH,... Trung binh 2 nhan
su/thang.

+ Tuyén mot s6 vi tri LDPT: Lai xe, Bao vé, Tap vu,... Trung binh 5 nhan su/thang.

* Tao ngudn &n dinh ~70 CV/thang.

* Xay dung va quan ly Fanpage Tuyén dung - Bénh vién mat Sai Gon Lao Cai:
https://www.facebook.com/tuyendungmatsaigonlaocai

Hanh chinh (30%):

+ Lén dinh murc vat tu theo thang/quy cho cac phong ban.

* Quan ly cong van di/dén trén hé théng e-office/truc ti€p.

» Theo ddi ho so, gidy to, van ban lién quan dén vi tri cong viéc (Hgp déng lao
dong, Hop dong hogp tac/cong tac, Thoa thuan bao mét théng tin,...)

+ Diéu phdi cong tac kham tuyén, KCB nhan dao (s&p xép nhan su, hau can)

Pao tao (15%):

+ Dao tao hoi nhap: Pao tao van hod, ndi quy lao déng, HDSD céc phan mém lién
quan dén vi tri cong viéc.

+ T& chirc céc budi dao tao vé Nhan khoa cho Khai chuyén mon.

C&B (15%)
* H6 trg cong tac tinh céng, luong dinh ky. Dé xuat phuong an thudng 1€ Tét.
+ Quan ly BHXH cho CBNV tai Head Office trén phan mém BKAV IVAN.

Cac cong tac khac (10%):

* H6 tro cac du &n bénh vién sap thanh 1ap tai Son La & Lang Son: Lén dinh bién
nhéan su, xdy dung méi quan hé véi céc co sd dao tao y té€ sd tai, ngoai giao véi
cdc trung tdm ho trg viéc lam dia phuong (théng qua céc chuyén céng tac).

+ Xlc tién cac hoat dong phap ly khac phuc vu cho céng tac thanh lap bénh vién.

+ Lam viéc vai co quan quan ly trong qué trinh thdm dinh thanh 1ap Bénh vién,
thdm dinh thong tuyén BHYT.

T7/2024 - T12/2024
CONG TY TNHH LOLLIBOOKS | TTS & Nhan vién HCNS Téng hgp
Tuyén dung (50%)
+ Tham gia vao toan bé quy trinh tuyén dung: Tuy&n mass mot sd vi tri nhan vién
& TTS: Content MKT, ADS, Media, Nhan vién kho van...
+ Tao ngudn tuyén dung quan ly cap trung: Leader Team MKT, Trudng phong
HCNS, K& todn trudng,...
+ Két qua tot nhat: OB 7 nhan su/tuan (TTS & Junior) cac vi tri. Tao nguén 90 -
100CV/thang.
Hanh chinh quan tri (15%)
* Quan ly quy chi tiéu ndi bd. Quan ly théng tin thé gui xe, lam viéc véi déi tac
cung cap dich vu van phong, thanh toan cac khodan chi phi van phong.
* Quan ly trang thiét bi ctia cong ty, theo d&i cap phat, hoan tra thiét bi.
Pao tao phat trién (15%)
+ Tham gia dao dao hoi nhap: Chia sé vé van hod, hudng dan st dung céc phan
mém quan ly va hd trg trong qua trinh 1am viéc, phd bién ndi quy - quy dinh.
+ D30 tao thong tin, kién thirc vé cdac san phdm ma cong ty dang kinh doanh.
Truyén thong ndi bo (10%):
+ H6 tro xay dung noi dung cho fanpage Tuyén dung X Holdings:
https://www.facebook.com/tuyendung.xholdings
+ Lén k& hoach, hé tro, trién khai cac su kién ndi bo: sinh nhéat, 20/10, YEP...
C&B (10%)
* HO trg cdng tac tinh cong, luong,... Lén phuong an thudng cac ngay |é Tét.
+ Bdo tang/giam nhan su trén phan mém BHXH


https://www.facebook.com/tuyendungmatsaigonlaocai
https://www.facebook.com/tuyendung.xholdings

' Ho%“f%ﬁé x€p, luu trir ho so nhan su.

T6/2022 - T7/2022

TRAI HE "HANH TRINH CHIEN BINH XANH" | Quan Ly Du An

Quan ly trai vién. Duy tri lién lac gitr phu huynh Trai vién va Ban t6 churc.

X&y dung chuong trinh, can dai tai chinh dé€ su kién dién ra thong suét. Day ki
nang mém.

Bang khen ctia TW Boan TNCS H6 Chi Minh
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